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PARENT MANUAL

Summer 2010

May 23, 2010
Dear Parents and Guardians,
Welcome to Simchah on the Hill!  My goal is to provide you and your child with an enjoyable and positive camp experience and I am looking forward to spending the summer together.

Please read the Simchah on the Hill manual and submit all camper forms to the JCCNS no later than June 11, 2010.  Please note that no child can be admitted to camp unless all camp forms are on file.

Also, please be sure to label everything that belongs to your child.  Clearly labeled towels, clothes and other items are much easier to return!

If you have any questions, please contact me at 781-631-8330 ext. 114 or skaplan@jccns.com.
Thank you for choosing the Simchah on the Hill. The entire staff and I are looking forward to learning, growing, and having a wonderful time together.

Sincerely,

Scott Kaplan
Simchah on the Hill Director
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JCCNS Contact Information
Jewish Community Center of the North Shore
4 Community Rd.
Marblehead, MA 01945 
JCCNS phone:


781-631-8330

JCCNS fax:



781-631-8181
Camp Director:

Scott Kaplan

781-631-8330 ext. 114
skaplan@jccns.com

Aquatics Director:

Andrew Dalton
781-631-8330 ext. 144
adalton@jccns.com
Camp Nurses:

Cindy Lann & Laurie O’Brien

Simchah on the Hill is licensed by the Marblehead Board of Health.

Copies of policies for staff background checks, camp health care, discipline, and filing grievances are available upon parental request.
Fees
All camp fees are payable in full prior to the start of camp, unless other arrangements have been made.  Registration for camp is not complete until the entire fee is paid.
No refunds will be made after June 14 unless a child is withdrawn for medical reasons with a doctor's certification.

Sail into Summer at the Outdoor Pool

Sunday, June 27, 11:00am – 2:00pm
Meet camp staff, pick up your camp t-shirt, and go for a swim!  Music and fun provided by Cohen Productions.
Electronics/Gum/Candy Policy
No cell phones, mp3 players, hand held games, gum or candy will be permitted at camp.

Medical Information
Medical Forms 

It is important to all of us that campers coming to camp are in good health and free from contagious infection and contagious illness of any kind. 

A medical examination should be arranged with your family physician and must be submitted to the JCC prior to your child beginning camp.  A Massachusetts School Health Record Form and Certificate of Immunization are included in your forms packet.  
Plan for the care of mildly ill children

A child determined to be ill will be isolated in the nurse's office.  The child’s temperature will be taken.  The child’s parent or legal guardian will be called if necessary.   Medication such as Tylenol will be given to child from its original container, with written instructions from his/her doctor and written permission from parent or legal guardian.
Medication Administration
If your child must receive medication at Simchah on the Hill, the following procedures must be met:

• Medication will only be administered per written order of child’s parents or legal guardian by the Health Care Supervisor.

• Medication must be given from the parent to a staff member; campers are not allowed to carry medication.

• Medications will be administered only from the original container. 
• Parents must complete and sign the medication authorization form.
• Medication must be clearly labeled with child’s name, doctor’s name, and instructions.

• Medication will be kept in the locked cabinet in the nurse's office or will be refrigerated in the nurse's office if necessary.

• Unused medication will be returned to parents if possible. It will otherwise be destroyed.

• A log sheet will be kept in the child’s file and in the camp medical log book of when medication was given, to whom it was given, who gave it, and how much was given. 

• Non-prescription medications will be administered, from their original container, with written instructions from a doctor and written permission from parent or legal guardian.

The camp will not dispense any medications unless the above conditions are met.  This is the Massachusetts Board of Health policy that we must follow with no exceptions.
Procedures for emergency care
If an individual requires immediate hospital care, the camp nurse or director will contact the camper’s parents/guardians to notify them that the injured camper is being taken to the hospital by ambulance.  If the camper’s parents/guardians are not available, camp staff will call the people listed on the emergency care form, followed by a call to the child's doctor. The camper’s file, which includes medical information and emergency care permission forms, will be shared with emergency medical personnel.
If the injury is slight, the camp nurse will administer first aid to the child. The nurse will document the injury or illness in the camp medical log along with completing an accident report form. The nurse will be responsible for notifying parents of minor injuries/illnesses.0
Head Lice

We ask that all parents check their children’s heads for evidence of lice before camp begins.  We also suggest that parents check their children’s heads periodically during the summer to help prevent major outbreaks.

The camp policy is a no nit policy - meaning that campers who are found to have nits (eggs) in his/her hair will be sent home.
Contagious Illness

If your child should show signs of any contagious illness, the nurse or director will notify a parent, who will have two hours to come for the child.  If the parent is unable to come for the child or we are unable to reach the parent, we will arrange for the child to be picked up by one of the two names on the Emergency Care Form in the child’s file.

If your child is too sick to participate in ANY of our scheduled activities, he/she should stay home until well enough to participate fully.  Included in these parameters are conditions such as diarrhea, vomiting, and fever.  Any and all contagious diseases and viruses need to be reported immediately so that we can inform all other families about potential exposure.  A few examples are: chicken pox, measles, mumps, scarlet fever, whooping cough, or strep throat.

Re-Entering the Camp Following an Illness:

If a child is absent due to a contagious disease, that child will only be accepted back into the program after the following: they have been on an antibiotic for 24 hours; they have been fever-free for 24 hours; and, when deemed appropriate by the nurse or director, a written note from the child’s physician has been received at camp.  We ask you to use your own good judgment.  If your child is not able to fully participate in the daily camp schedule, then he/she should not be at camp.

Clothing
What your child wears to camp is extremely important.  Clothes must be comfortable and allow the child to participate in an active and varied program.  
All campers must wear SNEAKERS.  

SUGGESTED DAILY CLOTHING LIST

1.  2 bathing suits
2.  Towel

3.  Comb or brush

4.  Hat

5.  Extra set of clothes at bottom of knapsack

6.  Rain gear, jacket or sweater, as determined by weather conditions

7.  Insect repellent - please only sticks, pumps, and lotions

8. SNEAKERS

9. Sunscreen

10. Water bottle

11. Shin guards, cleats and other sports specific equipment, if needed
ALL CLOTHING SHOULD BE LABELED TO ALLOW FOR THE RETURN OF ANY ITEMS WHICH HAPPEN TO BE LOST.  ANY ARTICLES FOUND ON THE CAMP SITE WILL BE PLACED IN A CENTRAL "LOST AND FOUND" AT THE JCC.

Food

Water: Please send your child with a water bottle. They will be refilled all day.
Snacks: Please send your child with a dairy or vegetarian snack.
Lunch: Campers bring their own bag lunches to camp unless you are otherwise notified.  Please label lunches clearly with first and last names.  
Lunches will be available for purchase three days per week. More information and the menu will follow.
Lunches are refrigerated. Only dairy or vegetarian lunches are allowed at camp.  Here are some possibilities:

pasta



tuna fish

fresh fruit


boiled eggs 

fresh cut vegetables

sliced cheese

crackers/ rice cakes

hummus
cheese sandwich

yogurt


pita pockets with salad
pizza
Additionally, Simchah on the Hill is a NUT FREE camp. Please do not send in any peanut butter or nut product of any type due to severe food allergies.

Communication
Please call the JCCNS at 781-631-8330 and ask to speak with the camp director if you have any questions or concerns about your child. Please do not ask for the staff working directly with your child. The specialists and counselors will be reached on your behalf. Written notes or questions will be responded to by the specialists and counselors as soon as possible.

Important Information for All Families:

If anything is happening at home that may influence and/or affect your child’s experience or disposition while with us at camp, please feel free to discuss it with the director. All information will be confidential. Our goal is to provide a positive experience for you and your child.
Drop-off and Pick-up
Cohen Hillel Academy will be the drop-off and pick-up location for Simchah on the Hill.
Always be sure to check-in with the specialists during drop-off and pick-up to let them know that your child has arrived or is leaving.
NO CHILD MAY BE PICKED UP DURING OR AT THE END OF CAMP BY ANYONE OTHER THAN HIS/HER PARENT OR THE PEOPLE LISTED ON THE CHILD RELEASE FORM UNLESS PREVIOUS ARRANGEMENTS HAVE BEEN MADE BY THE PARENTS, IN WRITING, WITH THE CAMP DIRECTOR.  

THIS IS FOR YOUR CHILD’S SAFETY.
Late Policy
It is vital that parents/guardians be on time to pick up campers.  Unless contracted extended care has been prearranged, there is a stringent late fee policy that is explained below.

If the parent/guardian arrives after the designated pick up time, the specialist in charge of staying with your child(ren) will verify and document the time you arrive (this verification will be done through the front office or a telephone operator).  The parent/guardian must then pay a fee of $5.00 for any part of the first 5 minutes and $1.00 per minute thereafter, for the accrued time, payable to the JCCNS within 48 hours or your child will not be allowed to return to camp.  You may, if you wish, indicate the reason for the late arrival on the late form, which will be issued at the time of your arrival. 

We request that all parents establish some form of emergency back-up procedure so that this policy need not be enforced.  We will be happy to assist you in developing a back-up procedure that is comfortable for you and your child(ren).  
Extended Care Policy

To ensure proper supervision, extended care is contracted time, not a drop-in center.  Extended hours begin at 7:30 a.m. and end at 6:00 p.m.  (These hours are firm and no exceptions will be made). We reserve the right to terminate any extended care contract for continued lateness.  Registration must be prior to June 11.  Please use the registration form available on the JCCNS website to indicate the specific hours you intend to use.  

Fees for this service are $10.00 per hour.

If temporary extended care is needed and space is available, (for instance, for one day or week), please notify the camp director in writing. The meeting place for extended care is in Cohen Hillel Academy.

Absenteeism
We ask that parents please notify the camp director when their child(ren) are going to be absent or late on a regularly scheduled day.  Camp fees are based on pre-registration and refunds are not given due to absenteeism.
Schedule Changes /Withdrawals / Termination:

As stated on the registration form, no refunds will be made unless a child is withdrawn for medical reasons with doctor's certification.  All special requests will be considered by the camp directors.
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